POSITION OPPORTUNITY

TEACHER SUPERVISOR

Teacher Supervisor: _Responsible and accountable for assisting the Center
Director in supervising Teacher and Teacher Assistant performance including
preparation and presentation of performance reviews, pay administration, and
assistance with employee relations issues. Assist Center Director with day-to-day
center operation including classroom coverage, program supplies, parent
communication, etc. Ensure employees’ adherence to the agency’s policies,
procedures, and practices. Observe and monitor classrooms for compliance and
prepare related paperwork and reports. Implement programs to maintain
compliance with performance standards and ensure necessary changes are
made. Prepare and maintain reports and records for all areas of operation.
Communicate with community, school districts and other agencies to supply
parents, children, and staff with information, and other materials. Coordinate
parent meetings, parent trainings and Parent Plan. Act as liaison contact
between staff and parents. Substitute teacher in classrooms when teaching staff
is absent.

Requirements:  Must possess a Child Development Teacher Permit and
currently be a teacher in good standing at an Orange County Head Start grantee
center. An AA Degree or higher in ECE or related field is preferred. Bilingual
Spanish preferred. This is a 10-month position.

Final filing date March 23, 2007 @ noon
Orange County Head Start Inc.

2900 S Harbor Blvd #101

Santa Ana, CA 92704-6418

For further information call (714) 241-8920.
Fax 714-241-0394

www.ochsinc.org
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